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INSTRUCTION FOR AUTHORS  

I. General rules 

1. Wychuchol is intended as a popular science magazine. We place great emphasis on the 

accessibility of articles and their educational value. 

2. Wychuchol serves to improve the skills of its authors. The editorial team's task is to help 

make the texts free of grammatical and spelling mistakes and understandable for readers. 

The author’s work on the text does not end when it is sent to the editorial office. Their task 

is to participate in the editing process of the text, by which we mean applying/accepting 

changes suggested by the editorial office. 

3. The submitted texts should meet the criteria specified in the instruction (see: "Text criteria"). 

4. The author should prepare their texts in accordance with the copyright (see: "Copyright").  

 

II. Text criteria 

1. File parameters: 

a. File of one of the standard text editors, formats: .doc, .docx, .odt;  

b. For technical reasons, it is not recommended to submit .pdf and LaTeX texts. 

 

2. Text parameters: 

a. Calibri or Times New Roman font, size 11; 

b. Standard line spacing (1,5); 

c. New paragraphs start with 1 tab key; 

d. Double spaces are not allowed; 

e. The length of the text should be 2 to 8 pages; 

f. Bullets in the text should be marked with asterisk "*" (they will be replaced with bullets 

appropriate for the style of the journal); 

g. If the text is divided into sections, the section titles should be capitalized, bold and centred. 

Do not add a blank line before and after the header; 

h. If the text includes mathematical formulas, they should be sent separately as graphic files. 

Please mark the places in the text where you want the formulas to be; 

i. If you want the text to include a link to a website, the text which, after clicking, will take the 

reader to the page should be marked blue. The URL should be placed in parentheses next to 

it; 

j. The generic and species names in Latin should be written in italics, and the names of higher 

taxa in normal font; 

k. Foreign words should be written in italics. 



2 
 

3. Photos, figures and their descriptions: 

a. Photos and drawings are to be attached to the article in separate files; 

b. The photos should be described. The author should prepare a list of photos at the end of the 

text or in a separate file, including the name of the photo file, information about the source 

and author, optionally a comment; 

c. Description of photos/drawings should include: 

- the author's first and last name (name and surname) with a statement that consent for 

publication was obtained 

- First and last name (name and surname) of the author or the source of the photo, if it is made 

available under a Creative Commons or similar license; 

- A statement that the photo/diagram is in the public domain. In this case, providing the 

author's data and the source is optional; 

- Comment to be included in the article (optional); 

Photos that do not meet the aforementioned criteria will not be published; 

d. If the author wishes it, the photos/diagrams should be numbered in the order in which they 

should be included in the text; 

e. For more information on pictures, see "Copyright". 

 

4. Citations: 

a. When citing another author, give his surname/last name (without first names and initials) 

and the year of publication in round brackets, e.g. Smith (2015) stated that ... 

b. If the author's name does not appear in the text, write it in round brackets and separate it 

with a comma from the year of the publication, e.g. A similar relationship has been noticed 

in Europe (Smith, 2015). 

c. When quoting one author multiple times in one paragraph, put the year of the publication 

only after the first occurrence of their name, e.g. Smith (2004) suggests… Smith proposed as 

well… 

d. If the quoted paper is written by two authors, put the names of both authors down, e.g. 

Smith & Jones (2015) said… or A similar relationship was noticed in Europe (Smith & Jones, 

2015). 

e. If the quoted paper is written by three or more authors, put only the name of one of them 

and “et. al.”, e.g. Smith et al. (2015) said… or A similar relationship was noticed in Europe 

(Smith et al., 2015). 

f. When quoting two different papers when the year of the publication is the same and the 

authors are similar, put as many names as necessary to tell the papers apart, e.g. Smith, 

Jones, Parker (2016) and Smith, Jones, Miller (2016). 
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g. When quoting authors who have the same names, put the initials of their first names down 

every time, even if the year of the publication is different, e.g. J. Smith (2016) said… or A 

similar relationship was noticed in Europe (P. Smith & Jones, 2015).  

h. Two or more papers by one author should be put in chronological order. The author’s name 

should only appear once, e.g. The research suggests… (Smith, 2000, 2010). 

i. If several papers by the same author(s) were published in one year, differentiate them with 

letters: a, b, c, etc. The same must be done in the bibliography, e.g. Jones (2015a, 2015b) 

showed… 

j. References to papers by different authors should be separated with a semicolon, e.g. The 

research suggests… (Jones, 2017; Smith, 2000, 2010). 

k. Try to avoid indirect quotations. Use it only when the paper in question is unavailable, is 

written in a language you do not know, or is out of stock. In the case of indirect quotation, 

put the unavailable paper’s author and year of publication down, followed by “in”, followed 

by the reference to the paper you quote directly, e.g. The research suggests… (Jones, 1940; 

in: Smith, 2000) or Jones (1940, in: Smith, 2000) proposed…  

The bibliography should then contain only the paper directly quoted.  

l. The text quoted directly should be put in quotation marks, followed by the author’s name, 

the year of the publication, and the page number or the paragraph number (if there is no 

pagination), e.g. “Quoted text” (Smith, 2016, p. 114). 

 

5. Bibliography 

a. Cited works should be put in alphabetical order below the article, including the author’s last 

name, the initial of their first name, the publication year, title, etc. as follows:  

b. Book: Smith J. (2016). Book title. City: Publisher. 

c. Edited anthology: Jones P. (ed.). (2016). Book title. City: Publisher. 

If the anthology has several editors: Jones P. & Miller S. (eds). (2016). Book title. City: 

Publisher. 

d. Chapter in an anthology: Smith J. (2016). Chapter title. In: Jones P. (ed.) Book title. (pp. 10-

25). City: Publisher. 

e. Article in a journal: Smith J., Miller P. (2016). Article title. Journal title. Issue #, pp. 15-22. 

f. If the article has a DOI (Digital Object Identifier), put it down at the end of the reference, e.g. 

Smith J., Miller P. (2016). Article title. Journal title. Issue #, pp. 15-22. DOI: xxxxxxxxx  

g. If the text comes from a website and if it is not an article of a journal, a book, or a chapter of 

a book, put its author, the publication date (if known), title, and then the URL for the website: 

Smith J. (2016). Text title. Downloaded from: <http://www.incb.org> (accessed date). 

 

III. Copyright 

1. Texts, photos, and figures which violate the copyright criteria will not be published.  
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2. If the text cites other people’s research findings, the sources have to be referenced in the 

bibliography. 

3. It is not necessary to include sources for the information belonging to the general state of 

knowledge in a given field. The authors are nonetheless encouraged to provide resources 

which help those interested to learn more about a given topic.  

4. It is prohibited to include figures and photos taken directly from other people’s papers 

without their consent.  

5. If the author wants to include a figure taken from another paper, they may use it to prepare 

their own. Its description should then include the following information: “figure based on 

[author, title, year] or the reference to the source in the bibliography.  

6. If the editorial office learn that included illustrations violated the copyright, the archival issue 

in question will be edited: the illustration will be removed and replaced with the information 

“illustration removed due to copyright violation”. If the person filing the complaint is the 

copyright owner, the next issue of Wychuchol will contain the editor’s statement concerning 

the situation and an apology to the copyright owner.  


